SECTION FOUR

GENERAL MUNICIPAL ELECTION
NOVEMBER 2, 2010 — Important Dates

COMMITTEE TREASURER INFORMATION
(Fair Political Practices Commission)

File Campaign Disclosure Statements thrdugh
NETFILE E-Filing System

RECIPIENT COMMITTEE CAMPAIGN
STATEMENT - FORM 460
(Fair Political Practices Commission)



General Municipal Election
November 2, 2010
Important Dates

July 12" to August 6 Filing period Nomination Papers and Candidate Statements

August 2™ Semi-annual Campaign Disclosure due (period 01/01/10 to
06/30/10)

August 6" Last Day to file Nomination Papers

August 7" to August 16" Public Review period for Candidate Statements

August 12" Secretary of State to determine order of names on Ballot

September 1* to November 2nd | Campaign Literature table in City Hall

September 3™ First day list of Vote by Mail Voter available from OC
Registrar of Voters

September 6™ to October 19® | Filing period for Write-in Candidates
September 23" to October 12" | Registrar of Voters to Mail Sample Ballots

October 4" First day Vote by Mail Ballots available

October 5" 1* Pre-election Campaign Disclosure due (period 07/01/10 to
09/30/10)

October 18" Last day to Register to Vote for the November 2™ Election

October 21* 2" Pre-election Campaign Disclosure due (10/01/10 to

December Newly Elected
Council Members and Attorney
January 31, 2011 Last Day to File Semi-annual Campaign Disclosure

Statements
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Fair Political Practices Commission

Home Candidates/Committees Filing Officers Ethics Press Center Enforcement
Committee Treasurers é i "
Candidates :
Key Topics

Every Recipient Committee Must Have a Treasurer
Ask the FPPC for advice

Under California's Political Reform Act, a person or organization that receives contributions totaling
Software Vendors $1,000 or more in a calendar year to support or oppose state or local candidates or ballot measures
qualifies as a “recipient committee” and must have a treasurer. No contributions may be accepted and no
expenditures may be made without a treasurer.

The treasurer is responsible for:

» Filing the committee's statement of organization (Form 410) and termination of the committee;

« Establishing and maintaining a recordkeeping system that ensures the committee complies with
the Act's disclosure requirements;

« Verifying and signing the committee's campaign statements and filing them on time;

e Correcting inaccuracies or omissions that may occur.

Anyone may act as a committee treasurer. A candidate may serve as his or her own committee treasurer.
However, no individual should accept the position of committee treasurer as a mere figurehead. If errors
or omissions ocecur in a committee's recordkeeping and reporting, the treasurer will often be a named
party in any resulting enforcement action and may be held personally liable. A committee may appoint
one assistant treasurer on its statement of organization to act in place of the treasurer if he or she is
unavailable.

To adequately perform his or her duties, a committee treasurer must have a basic understanding of the
law and the treasurer’s responsibilities.

Tr rer's R nsibiliti
Registration

A recipient committee must register under the Act by filing a statement of organization (Form 410) within
10 days of receiving contributions totaling $1,000 in a calendar year. The committee treasurer must sign
the form and see that it is filed on time.

On the Form 410, the committee provides basic information about the committee (such as its name,
address, and principal officers) and identifies the individual who will act as the committee's treasurer. if
any of the information on the statement of organization changes, the treasurer must file an amendment
within 10 days.

If a committee qualifies during the 16 days before an election, or if certain information about the
committee (e.g., the name of the committee, the committee treasurer) changes during that period, an
amendment to the statement of organization must be filed within 24 hours.

-Recordkeeping and Reporting

The treasurer is responsible for the timely and accurate filing of campaign disclosure reports with the
appropriate state and/or local filing officers. To accomplish this, the treasurer must see that complete and
accurate records of receipts and expenditures are maintained from the very beginning of the committee's
operations.

The treasurer is required to maintain the records personally or monitor committee support staff or others
that actually perform the recordkeeping duties. The treasurer must also prepare the campaign statements
personally or carefully review the campaign statements and records prepared by others. If required
information is missing, it is the treasurer's responsibility to obtain it. The treasurer must also monitor
compliance with the Act's restrictions on cash contributions, cash expenditures, and with federal and local
campaign laws,

All reports and statements must be signed by the treasurer or assistant treasurer.
Candidate Controlied Committees

A candidate or officeholder who controls a committee must make sure the treasurer is adequately
performing his or her required duties. If the candidate or officeholder knows or has reason to know the
treasurer is not performing adequately, he or she must replace the treasurer or bring the treasurer's
performance up to required standards. A controlling candidate or officeholder must sign the committee's
campaign statements, verifying that the treasurer has used all reasonable diligence in preparing them.

For Detailed Recordkeeping and Reporting Requirements

o To assist treasurers, the following information is available from the FPPC:

http://www.fppc.ca.gov/index.php?id=105 7/8/2010
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» The Political Reform Act, contained in the California Government Code, sections 81000-91014.
Campaign disclosure is contained in Chapter 4, sections 84101-84309.

« Commission regulations are contained in Title 2, Division 6 of the California Code of Regulations.
See:

— Regulation 18401 (Required Recordkeeping)
- Regulation 18426.1 (Assistant Treasurer)
~ Regulation 18427 (Duties of Candidates and Treasurers)

o FPPC Campaign Disclosure Information Manuals contain detailed disclosure and recordkeeping
requirements as well as other important information.

Fair Political Practices Commission
428 J Street, Ste. 620,Sacramento, CA 95814

Toll-Free 1-(866) ASK-FPPC or (916) 322-5660

Site Map Help Contact Us Mailing Lists

http://www.fppc.ca.gov/index.php?id=105 7/8/2010



File Campaign Disclosure Statements through NetFile E-Filing System

NetFile is a web-based, unlimited-user, data entry and report generation system for the
financial and campaign management of California and Federal political committees. With
NetFile, users log into the system using any computer with an Internet connection. Once the
appropriate passwords are entered, users then enter or review their campaign finance data.

NetFile can be accessed on the City’s website at: http://www.neffile.com/agency/chb/.
For more information on NetFile, please contact Robin Lugar, Assistant City Clerk at (714)
536-5405, or rlugar@surfcity-hb.org.

Home f Want To... Residents stlors Businesses Government Services About HB

TR G

Welcome to the City of Huntington Beach Campaign Electronic Filing System

PUBLIC ACCESS PORTAL

The Public Accass Portal contalns financlal

by and commitiees. it can answer questions about
who is contribufing money, who is receiving money, and how itis being spent.

filod by

usemePuhucAccessPanano i ibutions and axpandi
and fnea 's filing history by election.

Get Started Now >>>

FILER ACCESS PORTAL

The Filer Access Portal is a web-based, data entry filing system that aflows it to submit
disclosure reports mandated by Califomia’s Political Reform Act1o the Electronic Filing swom free of charge.

Use the Filer Access Portal to create elecironic campalgn statements, Before you begin you must have received your Electronic
Fiting System filer identification number and password. To get a filer identification number and password for your commitiee,
cali the City of Huntington Beach, City Clerk's Office at (714) 536-5227.

Get Started Now >>>
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